SCVi Charter School
28060 Hasley Canyon Road, Suite 200

Castaic, CA 91384

Phone: (661) 705-4820

Fax: (661) 362-8066

Email:  afterschool@scvcharterschool.org
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After School Vendor Agreement
We want to offer exciting and educational classes that compliment our school philosophy.  Please note there are fees associated with some items that will be the responsibility of the vendor. Our requirements and agreement are a guideline for all vendors and we invite you to direct any questions to us as we understand your situation may vary. We look forward to our mutual relationship in enriching children’s lives.
Enrollment

Vendor will provide the SCVi After-School Enrichment Coordinator with a detailed class description, minimum/maximum enrollment number, age range, day/time availability, and requested class and materials fees.
SCVi students will receive priority enrollment. Classes are offered to SCVi students on a first come first serve basis until the maximum class size is met.  All outside enrollees must be approved by the After School Coordinator.

Class Fees

Students will pay fees to SCVi directly.  SCVi requires an administration fee of 10% of one class fee, per student.  Fifty percent of the amount due to the Vendor and all material fees will be paid to vendor at the end of the first week of class. The balance will be paid within 48 hours of the final class.

Vendor Responsibilities
The administration fee covers the use of the school space, utilities and associated costs. It is expected that the classroom will be kept in the same or better condition as when class began.  A fee may be deducted from the final payment in the event this condition is not met.  Smoking is not permitted on the school premises.  Vendor is responsible for their supplies and equipment. The school shall take no responsibility for any damage during the class.

______ Vendor Initials

The Vendor agrees to be on time to every class, stay for the full duration of the class and to be committed to being at all classes. The Vendor will keep an attendance record for each class.  All students will be signed out of class by authorized parents or caregivers only, any exception must be authorized by the After School Coordinator.  Vendor agrees that the children will NOT be left unattended at any time and will be supervised by the responsible party of this agreement

Missed classes that need to be rescheduled and any emergency conditions must be coordinated through the After School Coordinator.  Any substitutes must be approved by the After School Coordinator and are subject to the background check and TB test.  

Vendor Requirements

Vendors are required:

· To obtain and maintain insurance coverage for the duration of the session.

· To complete a W-9 form and are subject to income reporting rules.

Vendors and any assistants are required:
· To provide a successful background investigation no less than two weeks prior to the first class.  SCVi will provide you with locations for Live Scan fingerprinting service.

· To submit proof of a TB test, current within the last 3 years.

This agreement is not transferable.
_____________________________________________

_________________

Signature of Responsible Party




Date

_____________________________________________

Printed Name of Responsible Party

Address:

___________________________________________________




___________________________________________________




___________________________________________________

Phone Number:
____________________________________________________

Email Address:
____________________________________________________

_______________________________________________

_________________

Signature of SCVi After School Coordinator



Date
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